Attachment C

NeighborWorks America Quick Guide for Vendors
Purpose
This guide is designed to help you quickly understand how to prepare and submit a complete and responsive proposal for NeighborWorks America Managed Freight Services solicitation - #RFP-26-0020.
Step 1: Review Before You Start
· Read the entire solicitation carefully
· Note all key dates (Q&A deadline, submission deadline)
· Direct all questions to Damian Hurge, dhurge@nw.org (Contract Specialist) only
Step 2: Complete Administrative Requirements
· Complete the following sections of RFP-26-0020 and return with Attachment A+B:
a. Pg.1 Section 16, 17 and 18
b. Pg. 9 Key Personnel
c. Pg. 18 Contractor Organization Type
d. Pg. 19 Recitals, Section I
Note: Missing administrative documents may result in your proposal being deemed non-responsive.
Step 3: Complete the Pricing Proposal (Attachment A)
· Follow the required pricing format 
· Ensure pricing aligns with your proposed approach
· Include all applicable costs (transport, storage, handling, etc.)
Step 4: Prepare Your Technical Response (Questionnaire) Attachment B
· Respond to each question clearly and directly
· Demonstrate:
1. Understanding of freight and logistic requirements
2. Approach to handling, tracking, and delivery
3. Relevant experience supporting events or similar operations
4. Capacity to manage timelines and coordination
Step 6: Submit Your Proposal
· Ensure all required components are included in your submission
· Submit by the stated deadline, June 30, 2026, 5:00pm EST


Late or incomplete submissions may not be accepted
